TRAILSIDE ELEMENTARY SCHOOL

ADULT VOLUNTEER GUIDELINES

The staff at Trailside Elementary would like to thank you for volunteering your time to assist with the education of the students at our school.  This form outlines the policies and expectations we have established for adults volunteers in our building.  Please sign and return this form to your child’s teacher.  A Volunteer Handbook will be provided for your reference.

1. As a volunteer at Trailside Elementary School, we ask that you check in at the desk in the lobby when you arrive and pick up a volunteer badge to wear during your visit.

2. We appreciate your willingness to help in your child’s classroom.  If you are unable to be here during your designated time, we request that you let the classroom teacher know as soon as possible.

3. Since classrooms are busy places, no younger siblings will be allowed to accompany the adult volunteer.

4. As a classroom volunteer, it will be necessary to respect the confidentiality rights of all students in the classroom.

5. Children get very excited when their parents volunteer in their classroom and it is important for them to realize that you are there to assist the teacher and possibly other students.  We would appreciate it if your child continues to participate in the class activities and normal routines while you are in the room.

6. A classroom volunteer may, at times, be asked to work with one student or a small group of children.  If this is the case, it is the school’s policy that the volunteer work with the students in a quiet area of the classroom or in the hallway outside the door.  This will assist the teacher in continued supervision of all the students in the class.

7. Classroom teachers reserve the right to make adjustments to the volunteer schedule as necessary throughout the school year.

8. The safety and well being of the students, staff and volunteers of the district is paramount.  Therefore, the district shall conduct criminal background checks on all volunteers who will be working directly with and/or who have access to students.  Background checks will be concluded prior to the first time the individual volunteers work with the students and the district reserves the right to conduct additional background checks periodically thereafter.  If a prospective volunteer refuse to cooperate fully in providing requested information in order to conduct a background check, the person will be disqualified from volunteering in the district.  If the criminal record check confirms a conviction or pending charges, the criminal record shall be evaluated.  The district shall determine if the individual will be accepted as a volunteer based upon whether the circumstances of the conviction or pending charges substantially relates to the particular duties of the volunteer position. (Waterford Graded School Board Policy 353.1, revised 6/21/04)

I have read the Adult Volunteer policies established at Trailside Elementary School and agree to follow them to the best of my ability.
Adult Volunteer’s Name (Please Print)


Adult Volunteer’s Signature
Date of Birth





Other Names Used, i.e. Maiden 
Child’s Name





Teacher
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